


ORDER FORM  | Customize your booklet
Please print all information as you wish it to appear on your booklet.

Tel: 1-800-243-5334  |  Fax: 1-800-720-0780

Select One: o Imprint o No Imprint Imprint Location: o Front Cover o Back Cover    o Both

Include Photo: o Yes o No Include Logo: o Yes o No o Artwork on File

Artwork emailed to sales@ltmclientmarketing.com         Acceptable file types: EPS, JPEG, TIFF, and PNG (300 dpi minimum)

Imprint Information

Contact Information

Name:  ___________________________________________

Designation(s):  ____________________________________

Title:  _____________________________________________

Company:  ________________________________________

Address:  _________________________________________

City:  _____________________________________________

State:  ________________   Zip Code:  ________________

Phone:  ___________________________________________

Fax:  _____________________________________________

Mobile:  ___________________________________________

E-mail:  ___________________________________________

Website:  _________________________________________

D
Email/Online Edition

$349 with print

$499 without print

Pricing

Print A B C

Quantity Bulk Shipped Bulk Shipped, 
Kitting Services* Mailing Services**

50-99 $3.50 $3.85 $3.95

100-249 $3.25 $3.65 $3.75

250-499 $3.00 $3.45 $3.55

500-999 $2.75 $3.25 $3.35

1000+ $2.60 $3.05 $3.15

*Kitting Services includes booklet, custom envelope,
inserting, and pre-printed return address.
**Mailing Services includes booklet, custom envelope,  
full addressing, inserting, and mail preparation.  
Postage not included, please call for details.

Order Information

Order Details

A. Bulk Shipped Number of Booklets: _________________ at $ ___________/each =   $ __________________

B. Bulk Shipped, Kitting Number of Booklets: _________________ at $ ___________/each =   $ __________________

C. Mailing Services Number of Booklets: _________________ at $ ___________/each =   $ __________________

D. Email/Online Edition         =   $ __________________

        Number of Emails:   _________________   at $.05/email =   $ __________________

E. SECURE 2.0 Insert         Number of Inserts:   _________________  at $.25/each =   $ __________________

F. Set-up Set-up Fee (150) =   $ __________________

G. Shipping 10% S&H* ($15 minimum) =   $ __________________

H. Postage Number of Booklets: _________________  at $1.08 each =   $ __________________

TOTAL: =   $ __________________* Charges may vary to Alaska, Hawaii, and Puerto Rico.

Initial set-up fee:  $150.00

(SECURE 2.0 Act insert content included)



Tel: 1-800-243-5334  |  Fax: 1-800-720-0780ORDER FORM  | Terms & Authorization

o Order by E-mail: sales@ltmclientmarketing.com o Order by Fax: 1-800-720-0780 oOrder by Mail: LTM Marketing Specialists LLC
45 Prospect Ave, Albany, NY 12206

NOTE: Please e-mail photos, logos, or mailing lists to sales@ltmclientmarketing.com

Submit Order

Agreement for Printed and Email/Online Editions

1.  The expected shipping dates for the printed publication provided above are based on LTM receiving a complete order form. All
imprint information must be submitted before the order form is considered to be complete.

2. Account may distribute the publication purchased hereunder for its own business use. It may not reproduce, copy, license, or
otherwise transfer any rights of the content contained in the publication without the express written consent of LTM.

3.  LTM disclaims all warranties in regard to the publication provided hereunder except as to its title thereto and no infringement of
any copyright or trademark. While care has been taken in preparation of the content, no warranty, express or implied, is given
with respect to the accuracy of the content. In the event, LTM’s liability to Account with respect to any content provided under
this agreement is strictly limited to the license fee paid for the specific publication in question.

Accepted by ________________________________________ Accepted by _________________________________________

For  ________________________________________________ For LTM Marketing Specialists LLC

Dated  _____________________________________________ Dated  _______________________________________________

Shipping Information

All booklets ship via UPS Ground. Need your booklets sooner? 
Call 800-243-5334 to learn about expedited shipping options.

How to provide your credit card information:
Online: Login credentials will be provided to you.  |  Phone: Call our office and provide it over the phone.
For your protection, please DO NOT e-mail or fax your credit card information.

®

Accepted Payment Methods

Customer Signature or Authorized Person: 

________________________________________________________________________________________     Date:  ________________________________

Order Authorization

I authorize LTM Marketing Specialists LLC to process charges to my credit card on an ongoing basis as per my order 
above.  This authorization is to remain in effect until LTM Marketing Specialists LLC has received written notification of 
termination from me in such time and in such manner as to afford LTM Marketing Specialists LLC a reasonable opportunity 
to cancel my order in a timely and favorable fashion. Charges to your credit card will appear as: LTM Marketing Specialists

LIMITATION OF LIABILITY: LTM Marketing Specialists LLC (“LTM”) sole liability to the customer or any third party for claims, notwithstanding the forms of 
such claims, for any error or omission in the service, or late delivery or unavailability of the services, shall be to correct the error and provide the services 
as promptly as possible. In no event will LTM be responsible for special, indirect, incidental or consequential damages which the customer may incur or 
experience on account of entering into or relying on this agreement. The customer hereby releases and forever discharges LTM for any and all action, claims, 
demands, costs, expenses and compensation whatsoever, in connection with the foregoing.

I have read and agree to the above Limitation of Liability disclosure. I submit my order for processing.

© 2023 LTM Marketing Specialists LLC (“LTM”). LTM has provided the information in this document for general informational purposes only, has a right to alter it at any time, and does not guarantee 
its timeliness, accuracy or completeness. All obligations of LTM with respect to its systems and services are described solely in written agreements between LTM and its customers. This document 
does not constitute any express or implied representation or warranty by LTM, or any amendment, interpretation or other modification of any agreement between LTM and any party. In no event shall 
LTM Marketing Specialists LLC or its suppliers be liable for any damages whatsoever including direct, indirect, incidental, consequential, loss of business profits or special damages, even if LTM or its 
suppliers have been advised of the possibility of such damages.



© LTM Marketing Specialists LLC 2023
TPG-OF-0223V1.1

45 Prospect Ave | Albany, NY 12206
TEL: 1-800-243-5334 | FAX: 1-800-720-0780 | EMAIL: sales@ltmclientmarketing.com 
www.ltmclientmarketing.com

ABOUT US
At LTM Client Marketing we create and deliver customized communications to our 
clients’ customers and prospects in the insurance, financial services and tax 
industries. Our goal is to help our clients develop loyal relationships and educate 
their clients through communications programs that help brand them as the trusted 
advisor. Our marketing solutions and programs do that through strategic and 
on-going touch points with their customers and prospects.

Karen Petrucco | Account Manager
kpetrucco@ltmclientmarketing.com

518-870-1082

Alison Brew | Account Manager
abrew@ltmclientmarketing.com

518-870-1083

Mia Murphy | Designer
mmurphy@ltmclientmarketing.com

518-435-9300

Anthony Penree | Director
apenree@ltmclientmarketing.com

518-870-1081
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